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FOREWORD

The implementation of ASYCUDA World in Grenada, Carriacou and Petite Martinique is a
significant and historic moment for the Customs and Excise Department of which I am honoured to
be a part. Upgrading of the IT system is important to the improvement of the Department’s
operations as it continues to strive towards providing effective and efficient service.

ASYCUDA World is being introduced on a phased basis, beginning with the Cargo Manifest
Module. On May 30, 2011 the Department will be taking its first milestone step in the
process; when the Cargo Manifest Module for the Port of St. George’s will be introduced.

Later, the Manifest Module will be expanded gradually to the other Ports; namely
Grenville, Hillsborough and Maurice Bishop International Airport. The other modules will be
introduced by the end of this year, with the full roll out of the system being scheduled for July
2012.

This manual is presented in a user friendly manner with written instructions and graphic
illustrations to ensure that persons who interact with the system are both knowledgeable and
comfortable. It is intended to complement the hands-on training that will be provided
by the ASYCUDA Project Team and will serve as a permanent record for future reference.

y follow the instructions contained therein and to move quickly to become
new requirements. The members of the ASYCUDA Project Team are
ough this transition period and will do everything possible to deal with
ise.

I urge you to clo

ay be some minor hitches during the transition process, and we
atience and understanding as every effort will be made to minimize
is engagement should be seen as an opportunity for Customs and the
ity to forge partnerships, which can result in enhanced trade
e a meaningful contribution towards the development of our country.

your support and cooperation.

Comptroller of Customs
Carlyle Felix
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INTRODUCTION

The Grenada Customs and Excise Department is very pleased and enthusiastic to launch its

“ASYCUDA WORLD — CARGO MANIFEST USER MANUAL”, thereby maximising the

benefits to the Trading Community and more specifically, Cargo Carriers, Carrier agents and

Cargo Consolidators in Grenada, Carriacou and Petite Martinique.

This User Manual is intended to provide our stakeholders with a series of very detailed
instructions for preparation and submission electronic copies of cargo manifest to the Customs
and Excise Division. Great efforts and sacrifices have been made to ensure that the
instructions contained therein are laid out in a sequential manner and graphical
illustrations have been included for each step of the process involved in storing

and registering a cargo manifest on the Automated System for Customs Data (ASYCUDA).

Section IV of the Draft Customs Regulations and Section IV f the Draft Customs Bill, requires
that the Master of every vessel arriving at a customs port from any place outside of Grenada, or
ght in that vessel from a place outside of Grenada, and not yet cleared on
iver a report in such form and manner and containing such particulars as the

may direct.

rity the Comptroller of Customs has directed that the instructions
al will form part of the reporting requirements for vessels arriving
renada. Please note that the normal arrival procedures will continue

mptroller has determined otherwise.

ill take effect as of May 30, 2011 and will remain in force until further

notice.
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1. CREATING A NEW MANIFEST

Upon receipt of a paper manifest (hard copy), all the relevant information or data must be
loaded into the ASYCUDA database to create an Electronic Manifest (soft copy).

The Manifest gives a description of the vessel or aircraft transporting the goods and provides a summary of consignments.

The following steps and images will show you how it is done.

Step 1

Log in to ASYCUDA with your user name and password

-
utton to expand the menu E ASYCUDA

== ﬁ Accounting 8 Payment

e Cargo Manifest Button [ carsc manmos:
Expanding the menu == [ meports

ASYCUDA g%, “ro

= WORLD
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Right click on Manifest, Select New

File Edit View Help

240" P @

-,

The Manifest Screen will open

o | o

Manifest - General Information

Input all necessary data in the required fields. — - r—
Mandatory fields will turn red if there is no data or selection.
i par Date of arrival Time of arrival Redgistration Number

Data is to be entered manually or using the drop

down menu. USMIA :Al“l;e ;Il:;;ﬂ de;:‘»‘rtli:{amss

Reporter Bill of Loading
Remember that certain fields such as the Office code, voyage number, | ot oo B 1
and date of departure, are the key identifying fields needed for storing |™ el —
and retrieving a manifest. = Grossass: s
information is entered, Marifest - New [nia] :

ified and saved (stored).

File Edit View Help

ick onthe 5 icon.

or message(s) will be displayed.
sary corrections and verify again.

ument click on the #* icon.

™ s Lo

BYER /7
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2. ADDING BILLS OF LADING TO A MANIFEST

Step 1

Bills of Lading (B/L) can be captured in two ways Transaction completed

p streis done.

Option 1

|| Print Waybill, condensed
After the manifest has been stored or saved. \

CeMailto: |
A box will appear that matches the manifest stored. - &

s e
To add a Bill of Lading (B/L) to the manifest, - Forward A
Select the forward button as indicated by the arrow.
Transaction completed |§

This selection will take you to another box.

g Create a new blank Manifest?
To continue, select the second option. e

Then select yes to open a new Bill of Lading (B/L).

Manmest - Moamcanon |su11]
qle Edit View Help

vy B

as shown.

Then select Yes ®2 to open new Bill of Lading.

&)

ASYCUDA “4%%)
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Option 2

Capture a Bill of Lading by the using the following path:

From the Document Library select ASYCUDA.

= i
ﬁ Sernal Managememt
. Manifest

ﬁ Cargeaa Plamife st
= (L) erint
= ﬁ e e s

= ﬁ S rial Pl o S rmeas mm
. - -
sy Bl
Wil aayy BBl 5 T aoaoaxymtaimen

H Cargo Manifest

@ [ Print

@ [ ] Reports

== ﬁ Serial Management

AYGHRA D




ASYCUDA World

This will generate a new
Manifest — Waybill form.

Note: Option 1 will open a B/L
with information from the
general manifest, however
Option 2 will open a blank B/L.

Step 2

Input data into Bill of Lading (Waybill).
Enter data manually or choose from the

drop down menu. When all data is complete,
cursor will return to the first field of Bill of
Lading (Waybill).

Note: Data that was keyed into the general manifest
ill be displayed in the relevant

on the menu bar.

ASYCUDA 5‘5‘;

L

n to B/L if there are any in
Containers tab at the bottom of

ata indicated in “Manifest List
guide” then click on the add Container icon

Cargo Manifest User Manual

Customs ASYCUDA Upgrade Project

~General Informaticn

Customs office VoyageiFlight no. Date of departure Date of arrival Time of arrival

BIL ref. number Hature  BiL Line Number Registration number
i

Previous document Registration Export Declaration

Place of loading

Place of unloading

g g0 Reporter Expor pp:

& TG
Rl <
(T

rGeneral Inf

Customs office. VoyageiFlight no. Date of departure  Date ofarrival  Time of arrival
GDSGO ST GEORGES RENEP 2611012010 031112010 17:00

BIL ref. number BIL Type Nature  BIL Line Humber Registration number
RENEP1-1 710 Bill of lading (House) 23 1 2010 14
Previous document ucr Registration Export Declaration

Place of loading

USMIA  MIAMI

Place of unloading
GDGND ~ GRENADA

Al

] go Reporter Expor
0005637
(GEORGE F. HUGGINS CO. LTD Walmart Supercenter
GRAND ETANG ROAD 19501 NW 27th Ave

Miami Gardens, FL 33501
ST.GEORGE
null

WwaybilContainers | spit | Wit it |

o G

Way Bill - Mew [n/a] -
File Edit View Help

A ¢ xifo
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Repeat the same steps to add any additional ; ==

containers for this consignee.\ —

Waybill - Containers

Container
Container Humber Ho.Pkgs  Type EF Marks Sealing Party
Empty weight Goods weight Min Temp.(CE) Max Temp.CE) Humidity Dan.Goods Code  Description of Goods

Reference [Number of.[Type of co..| EmptyFull | Marks [Marks ‘Sealing P._|Empty wel. Goods wel. | Min. Temp. | Max. Temp.]_Humidity |Dan. Good.|Descriptio.

Containers.

Step 4

Verify documents to check for errors

-

Verify the document by clicking the verify icon % on

menu bar.

A message will ap indicating the document has been

Manifest - Waybill

General
Customs otce Voyegergn no. Outeofdeparture  Dteotarhal T of arsa
DsGo  STGEORGES ReNEPA2! a0 o200 1608
B rotmumber s Type vaure [ i
PEVBZES5755 ] Master bill of lading 23 »
Document verifa:
revous document uce Regis
P
uswa A
ace or uioscing
GDGND  GRENADA P 4
2
0005657
GEORGE . HUGGINS CO.LTD AGRMECH
GRAND ETANG ROAD 17 . NELBOURNE STREET BEVERLY HIL
null S, FL 34465
T.GEORGE
| wiayo | Containers | spit | wito ot |

Document verified!

™ s Lo

ASYCUDA '

cCu
Q@
0@%04

S
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Step 5

Store documents to add it to the manifest.

Manifest - Waybill

Click on the store ¥  icon on the menu 7

1 1 Customs office —— —— — - RS- ‘
bar as indicated by arrow. —— ==

GDSGO ST GEORGES RENEPA] Trai

BIL ref. number BIL Type | J Save Changes is done.
PEVBZE55755 711 Master bill of lading

Previous document ucr

Bill of Ladings will be automatically g | | e s

Place offoading Damue: |

attached to manifest. s

Place of unloading -

GDGND  GRENADA g = =P

A go Reporter EX
0005637

GEORGE F. HUGGINS CO. LTD AGRIMECH

GRAND ETANG ROAD 17 S. MELBOURNE STREET BEVERLY HILL
S,FL 34465

ST. GEORGE.
null

Transport

T pocumentinrary . way e nger [ Way 8l taaial

3. REGISTERING A MANIFEST

the manifest finder. = =

=
the following path: & [E==] ~svcuoa
- §| ] Accounting & Payment

o] E_E] Cargo Manifest
== [[__J Primt
=— ;'Ef Reports
= ;’E} Sernal Managerme-ent

Wiray Bill T Dresigm
Wwray Bill

= [ ) Goods cle:  Mew

= t}‘ Imteqgrated

== ) QueriesiRs e
== [ rRererence, Collapse Al
== [ ) Selectivity =

== SPR - SCR

-
Expand the ASYCUDA menu 2 a ASYCUDA

Lo E} Accounting & Payment

2 () Cargo Manitest
= [[__ ) Primt
=— ) Serial Managerment
PAanife ST
Wuray =il

:gz
OIS /o
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Select Cargo Manifest

Right click on Manifest Cargo Manifest

@ [__) Print

o | Reports

== ﬁ Serial Management
Manifest

L d

Wray Bill | Container

Flease enter data for selection criteria, and proceed
document Manifest

ifest use the selection
he magnifier at the

t click on the magnifier
anifests.

MName
Document Status all
Office code all
Flace of loading all
Flace of unloading all
“oyage numhber all
Date of departure all
Carrier all
Registration Mumber |all
Registration vear all
Registration Date all

criteria value #1 value #2

Step 2

ASICUDA % W
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Register Manifest. -

Ele View Window Help

A manifest can be registered in two (2) ways

oncionge Jote ot araPie o P ]|
SR w1 oo coaD

I3

Option 1

From the manifest finder, right click on the manifest
required and click Direct Register in the menu.

Option 2

After selecting required manifest, click on the Register

@7 icon in the menu bar of the manifest. . -
- Manifest - General Information

rGeneral Information

ripsaction completed [ES

| » Register is done. DMROS, MANIFEST 2009/3

r indicating the manifest has been registered.

[ Print Manifest, condensed

[l eMailto: |

¢ = = (ce) v

4. AMENDING A MANIFEST

Use manifest finder to locate manifest.

Follow steps in 3. Registering a manifest (Step 1).

. . . . ) weewtnderitnd
Right click on the desired manifest and U ——————TEECT
1' k M d'f- . . h d d Offic.. ©Woyage nu...Date of depart..|Place o.|Place of .| Regist. Regist.. Registr..  Garrier  Wiritte
C 1C On 0 l lcatlon ln t e rop Own menu. 00CA FEDO1 29/01/2009 DMRSU FRMRS 03/03/.. 2009 1 A1398
00RC YOyooog 01/01/2009 USDEN DMRSU 12
00RO MARDO1 01/0142009 ILMAT DMREU 18/ Mo
N.B. A Manifest v b dified by Cust bei VOYDO1  01/01/2009  CANPN FRMGT =) Modification es ]
00RO WOYo2 01/0142009 FRCDG DMFGT =}

* * anl‘fes can on y e mo l‘ﬁe y us oms aﬁer elng 00RO WOovo1 01/01s2009 FRCDG DMFGT 0441 'E Direct Register o
DORO Yoyo1 04/01/2009 BEMLT DMFGT s / o
00RO BE101 20/01s2009 USDRA DMRSU 03/ ® Direct Delete ]
00RO DR12Z 29/01/2009 TWNEZ DM s iy o
00RO WOY-ERMI.. 01/02/2009 UBAGD DMRSU 05/ ® Delete Man and BLs o
00RO o100 01/02/2009 USMiA  DODOM 05/ o

- 00RO WOY01 1 02/02/2009 USGNL DMRSU 1B/ Lock o
"' DORO YOovor 02/02/2009 FRCDG DMFGT il o
00RO 1234 02/02/2009 LCELU WCOKTMN 02/ Detail o
| 00RO VOYT 03/02/2009 FRCDG DEMSG 09/02/. 2009 1 004 o
\l 00RO WOY0E 03/02/2009 USQas0 INNGR 06/02/.. 2009 19 A1007 o
! 00RO Yovog 03/02/2009 ITMED DM 05/02/... 2009 9 AlD1E o

\ 0 o=l
00RC JCTSTO1 03/02/2009 FRCDG DM 04/02/.. 2009 4 AD004924 Mo

& = &
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registered, however, amendments can be made to its Bills of Lading.

Step 2

After making amendments, save changes.

Click on the Save Changes % icon in the menu bar.

- Manifest - General Infurma-tion

rGeneral Information

Note: (1) Amendments can only be made to the Bill of Lading section on the manifest.

(2) Once amended, manifest can be registered by clicking on the (Register
Icon) in the menu bar.

S/AMENDING A BILL OF LADING (BoL)

) to be amended.

A = walTl . > @

(LRIREL LI

Manifest - General Information

-General Information

d in two ways.

Customs office GDSGO ST GEORGES

royage Flight no. Date of departure
CARVELA 13/ 22010

Place of departure
TTPTS POIMT LISAS

ed manifest click the BoL button menu e T e DOteE

at bottom of screen. e ——

CAREMAGE

mun
ST. GEORGE
mun

= =

Note: A list of Bills of Lading attached to the manifest will
appear on the screen.

1 ASYCUDAWord cmpnilip . T

Fie View Window Help

ASYCUDA a;:ij;

J— . |
T ——— |
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Next, right click on desired Bill of Lading

Choose Modification from the drop down menu
which will open the manifest.

O &

opkz | = ]
Manifest - Waybill

Make amendments and save changes using
the Save Changes Icon ¢ .

rGeneral Information
Customs office Voyage/Flight no. Date of departure Date of arrival
GDSGO ST GEORGES CARVELA 131212010 14/12/2010
BIL ref. number BIL Type Mature  B/L Line Number
CARVELA1 1 710 Bill of lading {(House) 23 1
Previous document UCR Reaistration Export Declaration

Place of loading

TIPTS  POINT LISAS
Place of unloading

GDSTG  SAINT GEORGE'S

rAgentiCargo Reporter ExporteriShipper————————
1421414
LESLIE'S AGENCY ANGUSTURA LTD
CARENAGE TRAGERETTE ROAD
null PORT OF SPAIN
ST. GEORGE TRINIDAD
nuil
[ librany

Document View Help

o =l ~svevon

== [ ] Accounting & Payment
% [[_) Cargo manifest

o (L) primt

<= [ ) Reports

<= [_) Serial Management J

Manifest

VWay
Vvay Bil

== ] Goods cle|

=[] Integrated

=2y §E} Queries/k 4> Add BL to reg. manifest

e ———

o | ity

> “.  FinaanBiLs ing to particular i

= ] SPR - SCH

= [ statistics . Find orphan BiLs

=- [[) Transit SH Expana An

2z~ Design
HNews

From the document library, Select ASYCUDA

= E} Avcccounting 8 Payrment

Then Click on the Cargo Manifest Icon to expand the menu R
= fi__1J Serial Managerment

ASYCHRA %
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% [[_) cargo Manifest

o= [[) Print

& () reports

== ﬁ Serial Management
. Manifest

Right Click on Way Bill, then select Find.

Use criteria options on the finder to locate the specific B/L.

- document Way Bill

Please enter data for selection criteria, and proceed

all
all
select the desired B/L from the list. ESta e
g:f?e‘;; ?:r:ﬁ:ure :ll:u‘is with CINDY-1

[Parent B/L reference |all

[Place of loading

P

ace of unleading

ve changes.

General
Custons offee Veyageriightro. bate ofdeparture Dateafarrival  Time of rrval
GDSGO ST GEORGES AASYCULA CINDY 26102010 2711012010 16:00
8L et number AL Tyre Mature B Line humber Registration number
7] 40 v Bilofading (Housz) Zl i w0 14
Previous document UCR Registration Export Declaration
Pace of loadng
o
Place of unloading
B3N ANEOEORGES
rAgent/Cargo Reporter
0003017 I—
EORGEEIGGESCOLTN S | | MR ——
‘GRAND ETANG ROAD 19501 NW 27THAVE
null 'MIANI GARDENS, FL 33501
ST GEORGE
null

[

6. EXCESS AND SHORTAGES

|
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Excess and Shortages can be handled in two ways.

Option 1

Manifest View [DMROS]
File Cdit View llelp

S nggq be

Access desired Bill of Lading from the manifest.

Right click on desired Bill of Lading
Select Excess & Shortage from the drop down menu.

i wanaate Degroupage

= Lock

Or ot

Option 2

' wway Bill finder

P> 15 documents found! Please select a document and select an action fram the

Gffice ... Twoyage nu... Date of depar...| BiL refer... Parent Bil |Typa\Natura|P|a:e ofloa... Place of unio
10 23 5

Use the finder to locate the Bill of Lading R A |

DMROS  DEVO1 wiez L ZARCE |
Bloos VMENG
MRENG
VRENG

on desired waybill

7~ Modification

FI0OZE O OMNENG
711 23  EBBGI DMF

DMROS |
fr d DMROS  DhM107, § u
tageS om 1”0p menu. DMROS  LisT20 | | Lecation 710 23 ANSxM DMRSU
DMROS  LIAT20 71 23 ANSxM DMRSU
DMROS  LIAT20 710 23 ANSxM DMRSU
= 23 IYEFRM |
DMROS  SSA001 Lock 711 22 DMRSU SENAY

DMROS MOSaT4z e & Rl WVIISLH DF A

Lading and will only allow you to N

remaining gross mass option. Detail

onw =

S

Way Bill - Excess and shortage [DMROS]
File Edit View Help

1% 'H"iin‘{ > @ 5%

Total containers 1 Status  MST ftem (number of degrouped BIL) 0
g packages and s oz
nding shortages or add to
quantity if amending excesses. —— ﬁ/ el — " R —

Description of goods
refregerators

Note: Changes can only be made to the remaining Location
packages and gross weight. Ersight

PICInd BB Amount

Values declared for
Customs Transport 10000 USD Insurance

Seals

Waybill || Containers | Wilte off |

Way Bill- Excess and shortage [DMROS]
File Edit \fe /Help

1m.% ba
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Save changes by selecting the Save Changes Icon in the menu bar.

All amendments to a registered manifest must be done within the

time frame specified in the Customs & Excise Act.

Note: Changes must be saved before exiting Bill of Lading

y, Select ASYCUDA

o expand the menu

Right click on Manifest and Waybill

Select Print

7. HOW TO PRINT A MANIFEST & BILLS OF LADING

L o W
Document Wiew Help
= -

—ill] ~SYcuDA
- [[_) Accounting & Payment

& [ cargo irfest

@E} Print
__ Degroupage

 Manifest and \Way Bills
~ Prnint All Way Bills

@ D Print
 Degroupage
 Manifestand WayBillg—
~ Print All Way Bills .@ Design

G"Eﬂeports == Print
O-Eurinlu_ g t -
~ Manifest Expand All

 wWvay Bill Collapse All
 Wvay Bill /| Container

ﬁ Goods clearance LITE
. BRI T
= sl
Fenil
=N
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Manifest and Way Bills - Print E E

File Edit View Help
Step 2 =® -

Fill in required data and print. ==

Voyage number: oYo1

Fill in the Office Code, Voyage No. and T

Date of Departure of the Manifest

Select the Printer Icon in the men bar.

Note: Manifest will show as a PDF file for printing

Manifest Report
_—

o T
Document Wiewr Help
—

L

Step 3 = P e
% [[__) Cargo Manifest

) ) ) . ; . (S ﬁ} Print

To print individual Bills of Lading, | e

WWay
VWay Bil =
=5~ Design
= [[_) Goods cle|
= [ ) Integrated o

= E} Queries/R W Add BL to reg. manifest
o [[_) Referen
== [[_) Selectivity
=[J) sPrR-scR

@ [ ) stanstics . Find orphan BiLs

“ . Find all BiLs belonging to particular manifest
=

== [ Transit Sh Expand ANl
Way Bill - View [DMROS] e [
File Eart_yiew Holp
= > @ —
" PRINT
T T -
Manifest - Way bill

General Information

Customs office Voyago/klight no. Date of doparture Date ot arrival '

the menu bar as owRos | RossAu voves asroerz008 1aicarza0s —

BIL ref. number BIL Type Nature  B/L Number Registration number
BLOO1 710 Bill of lading (House) 23 1 2009 /2
Previous document ucr

Registration Export Declaration

Place of toadin
2 [ Customs Office | Date serial |
VNXNG  QUANG NGAI

Place ot unloading
DMRSU ROSEAU

Agent/Cargo Reporter Exporter/Shipper
0000744-000074

© & M MOTORS SERVIGES LIMITED supplier
14 CHURCH STREET address

Name of...

b sea Transport tropicana

Nationality

aG  Anugua ana Barbuda L
<
Waybill | Gontainers | Write off |

8. HOW TO “DEGROUP” OR BREAKDOWN A MASTER BILL OF LADING

19| Page

s T o
:gz
ORI
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To allow for customs clearance a Master Bill of Lading must first be split or de-grouped to the
level of the individual consignee. “De-grouping” can be done in two (2) ways.

Option 1 — For Carrier Agents

Manifest - View [DMROS]
File Edit View Help

From the opened manifest select BoL button @ e
to go to the list of Bills of Ladings (B/Ls).

e E

General Information

Customs office DMROS ROSEAU
Voyage Flight no. Date of departure Date of arrival Ti
LIATZ0 21/06/2009 23/06/2009
Date of registration
24/06/2009 1

Place of departure

Place of destination
ANSXM  SINT MAARTEN

DMRSU  ROSEAU
AgentiCargo Reporter

Bill of Loading
0004265000428

LIAT (1974) LIMITED

Bills:

Packages:

Select the desired Mater Bill of Lading (MST) B

File Edit View Help

ra
Ave 2a@e=vR L @O

e add Bol icon on the menu bar as indicated by arrow.

Create new Bol

’ Do you want to Add a Bol in Bol master reference : BE1 7

of Lading to the Master Bill. v R

Way Bill - New [DMROS]
File Edit View Help

umber and
and then store |

General Information
Customs office

VoyageFlight no. Date of departure Date of arrival Time of arrival
DMROS ROSEAU LIAT20 21/06/2009 230612009
BIL ref. number B Type MNature  BL Number Registration number
710 Bill of lading {House) 2 2009 ;3
Previous docurment UCR

Registration Export Declaration
L2

Note: Previous document (Master B/L number) is Place o g \ e e | i
automatically added to the new B/L when degrouped from S Master B/L No.
Master Bill of Lading. /

DMRSU  ROSEAU

el e Plan aadnn [

Option 2 — For Consolidators

20| Page
s T o
o gz
ORI
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A consolidator will receive a Master Bill of Lading from the agent; the consolidator will then use
the information from this B/L to create house bills for his individual clients/consignees.

To create new Bills of Lading follow this path: -

From the Document Library, select ASYCUDA

Lo l Accounting & Payment

: . . 50 ) cargo Manitest
Then click on the Cargo Manifest icon to expand the menu. = [ Print

=— ﬁ Reports

< [ ] Cargo Manifest

Right click on Waybill, then select New. L -
log E] Reports
(This option will open a blank waybill). ©- [ ] Serial Management
Manifest

V Add BL to reg. manifest
== | Integrat

.........

............

Use “Manifest List of descriptions form” as a guide to complete all mandatory data then Store

L

Transaction completed

} Store is done.

|| Print Waybill, condensed

[ e-Mail to: I

S COR ¢
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A prompt will appear indicating that the document has been stored.

To continue degrouping (add another B/L) select the forward icon.

Transaction completed

This will take you to another prompt. |
Select the third option to add another Bill of Lading to E:’;'::::;mm s
your Master Bill of Lading. ka5t o masor Bt forence: L2 ﬁ

After preparing all the House Bills (degrouping) for a particular Master Bill of Lading, the

consolidator should inform the Agent/Carrier to validate the “Degroupage”.

To validate the “degroupage” the Agent will use the manifest or waybill finder to locate the

1l of Lading. T v ”
> 4 documents found! Please select a document and select an action mmein-

aturePlace of loa..| Place of unlo...

Office ... T Voyage nu... Date of depart... BIL refer..Parent BiL ... Type N
d B/I DMROS  LIAT20 21/06/2009 BABS-1 710 23 ANSXM DMRSU
. DMROS  LIAT20 21/06/2009 LN 710 23 DMRSU
21/06/2009 _[ANSX
o) ANSXM DMRSU

()]

Qﬁﬁ
1t

DMROS LIATZ20 21/06/2009 |

I
Y

i

[
=
8

=

E

Operation Validate Degroupage is done.

\ g

A pop up will appear indicating the Validation is done.

9. FAST CARGO INTEGRATION (FCI)

This option allows the user to load or import XML files (previously generated from the carriers
system into ASYCUDA).
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From the document library, Select ASYCUDA .

ASYCUDA

== @ Accounting & Payment

Click on the Fast Cargo Integration Icon to expand. ) Fast Cargo Integration

~ Degroupage Integration
~ Manifest and Waybills Integration

aybill Integration Option. [ Documentlibrary
Document View Help
K

o m ASYCUDA

B Basic Tutorials

P .-'B Fast Cargo Integration

jon” option in the library is
ts and “Degroupage Integration”
r.

“‘ﬁ_memamonal No
“ﬁ MNational and Syste Expand All
- [_] System Administr Collapse All
- [ System design Close

File Icon to find desired manifest.

Select the XML File (Manifest) required. mmalt=— _— Dl
= Asycuda world pregramming T3 My Flowcharts
= asytutorialadvance My Shapes
= Eluetooth Exchange Folder 3 Scanned Documents
= Cocuments - Shortcut 1 Think and Grow Rich Ths 21s1
= ConationCoder 9 wirtual Machines yes
N i e s i
File hams: | |
Files of Type: | XML File (.xmi) =]

‘©Open Cancel

5 - oo a—

Click Open to generate manifest. Lockes | = ecsments | =l e (=) B 2=

[ Arcsoft [ Fax i

[ Asycuda world programming [ My Flowcharts

[ asytutorialAdvance [ My Shapes

3 Blustocth Exchangs Foldar =3 Scanmed Documents

[l Documents - Shortcut [ Think and Grow Rich The 215t €

[ DonaticnCoder [ virtual Mlachinas yes
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Manifest and Waybills Integration - Mani Intepration 0 A

File Edit View Hefh

Click-on the Check Xml file icon on the menu bar to

Click Ok in the check done box when it appears.
Note: Manl:fest infomation andwaybill summary is 11102.168.60. 3ishared Functional Barbara EloiSysconZ sl Q
automatically imported into the document if all
data is correct.

DMROS

fei1 8

100272000

200,000.00

Check done

1
= @ Check Done: XML valid
E

200,000.00

Fast Cargo Integration

d Save ICOH as indic ated to ManilemgndWayhillsInteumtiun-ManifesW\faVniIIsIntegmtl :

Fe E/few 1oy

d 100'%

Verifyand Save |

Transaction completed "ﬁ

’ Integration successful
Manifest DMROS fei1 100022009

screen indicating a successful

If there is an error in the integration,
the system will indicate as shown below.

’ Errors detected, do you want to open the generated PDF file?

v X

Portable Document Format options

[ Page Layout | Format

S POFversion | Acrobat Reader 5.~ |
ori i Portrait - Il Compress
A PDF file will open to show the type of error. | »rwsase [ |
The error may be Technical (System Error) e w5 G
. . . Ton a0 I» Transparent
or Functional (incorrect data input). monom [ e T
Lert |20 Image Typ
Right 40 { Include Images as | smatlest size | ‘

——— |

Author lharparae |

Y Title  [Fastinteoration:.. ]
| Subject lASvCUDAWOND - DOMIMICA CUSTOMS |
.'..' Keywords  |SOClass, ASYCUDAYYord - DOMINICA CUSTOMS ]

> X
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Click on ' to open the file.

A prompt will appear on screen (PDF Export). DF Export 4
} Ezport to file IMVINSERVERHome_DirectorybarharaeiMy Documentsyh.pef done.

Click on ' to read error message. Doyou wantto aunch the Acrobat reader?

Note: Technical errors should be referred to the System Administrator v x

and Functional errors should be corrected by the user.

r Drocurment Hbrary:
Doovc e mt e Help

To retrieve a generated manifest, =,

(= —— EES =T TN

. . . . = ] CACoeus i ayrTen
From the Manifest finder input the office code, 17 0 s
voyage number and date of departure as the search 5 ) e
— "___I' Reports
key. = ) Sernal Management
PManifesft

Way B == “"“‘:/
) Goods cles: e

| Imtegrated LN @

) Queries/Red -
) Referemnce

I ] Selectiwvity
) SPR - SCR

Expand Al
Collapse Al

Ve

Close

Right click and select the view option to see the oo LT G

} One document found! Please select a document and select an}p!un from the local men

generated manifest or SeleCt DireCt Register tO Ofiice codeVovage ...Date of depart.. Place of |... Place of un.. Rewﬁﬁeg\str.. Carrier Wriﬂe.._
register the manifest. o5 View

t' Modification //
./~ Direct Register

(&) Direct Detete

@ Delete Man and BLs

Lock

(==
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The Customs ASYCUDA World Project team hopes that this manual has been helpful in assisting you to

complete, store and register Cargo Manifests, generate Bills of Lading and “Degroup” Master B/Ls using
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To the Carrier Agents we certainly hope that the Fast Cargo Integration (FCI) Module has been of great
help in integrating previously generated manifest in XML format from the Carrier systems to ASYCUDA.

The ASYCUDA World Project Team expresses its appreciation for your support and participation. Your
cooperation will guarantee the success of this venture as your role and responsibilities is critical to the
declaration and cargo clearance process.

We wouldlike to take this opportunity to acknowledge the contributions of the following agencies
without whose involvement and support, ASYCUDA World in Grenada, Carriacou and Petite Martinique
would not have been a reality:

The Government of Grenada (GOG) The Grenada Ports Authority

The World Bank GIDC
The United Nations Conference on Trade and GCIC
Development (UNCTAD

CARTAC

The Management & Staff of the Grenada

Prime Minister’s Ministry (I T Unit)
Department of Inland Revenue/VAT Unit
CU) Ministry of Legal Affairs

The Brokers’” Association

The Traffickers” Association

ormation or assistance may contact members of the
ct Team on:

ers: (473) 435 — 9622/23 Fax: (473) 435 - 9624

Email:

Or visit us at: PWU Building (CSA), Tanteen, St. George’s

GLOSSARY OF TERMS
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“Office Code” The Customs Office where manifest will be
processed
“Yoyage Number” The number given by the ship or aircraft

operators to a particular voyage from one point
to another inclusive of all intermediate stops.

“Date of Departure” The date when the ship or aircraft started its
voyage.
“Date of Arrival” The date when the ship arrives in the territorial

limits of the country.

“Place of Departure” The location or port code where the ship or
aircraft started its voyage.

“Place of Destination” The location or port code where the ship or
aircraft arrives to discharge the transported
goods.

“Carrier Code” The identification code. It may be the VAT

registration number.

“Carrier Name & Address” The name and address of carrier. It is only
mandatory when there is no carrier code.

The count of Bills of Lading or Airway Bills
included in the manifest.

The sum of all packages for Grenada.

The sum of all containers carrying cargo for
Grenada

The sum of all the weight of all cargo for
Grenada

ode of Transport” Recognises the means by which the goods were
imported/exported into/outside the country. For
example, were the goods brought into the
country by air, sea or parcel post?

“Nationality of Transport” The country in which the carrier is registered.
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“Identity of Transport” The vessel or aircraft name

“Carrier/Principle” The name of the carrier may be the same as
Agent/cargo reporter

“Registration Number” The reference of the document registering the
vessel or aircraft.

“Master Name” The name of the master of the ship or the
: commander of the aircraft.

“Time of Arrival” The time when the vessel or aircraft arrived in
the country.

Bill of Lading Segment

The date when the vessel was registered.

The number which uniquely identifies the bill of
lading or airway bill.

The code which identifies the type of transport
document issued (710 for House Bill of Lading,
711 for consolidated Master Bill of Lading).

The manner in which the goods will be treated.
These are indicated by the codes 22 (export), 23
(import), 24 (in transit) and 28 (transhipment).

“Previous Document” The reference of the master bill of lading or
airway bill needed to prepare degrouped bills.

“Name of Shipper/Exporter” The name of the persons sending the goods to
Grenada.
“Consignee” The name and address of the person or firm

named in a freight contract to whom goods have
been shipped or turned over for care in Grenada.

“Total Number of Containers” The sum of all containers carrying goods, which
belong to the bill of lading or airway bill.

“Kinds of Packages” The description of the packaging of goods;
cartoon, crate, drum, etc.

28 | Page
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“Marks & Numbers” The markings that the shipper placed on the
packages to identify his/her cargo. It follows no
particular sequence and can be any set of words,
numbers or other signs that the shipper affixes.

“Total number of packages” The piece count of the packages under each bill
of lading or airway bill.

“Total Gross Weight” The weight for goods under each bill of lading or
airway bill.
“Cubic Metric Volume” The measurement of the cargo inside the

container. It is not the cubic measurement of the
container unless that container is full.

The narrative that portrays the type of goods
being transported. The description must be
explicit. It must not include terms such STC
(Said to Contain), clothing, tiles, food stuff, etc.
Acceptable terms would be men’s leather shoes,
ceramic tiles, women’s pants of cotton, rice in
packages, etc.

The narrative that describes the agreed terms
between the parties. They may be FAS, FOB,
C&F, etc.

The process used by the port to identify the exact
place in the port or shed where the goods can be

found.
“Freight Amount” The cost of freight.
“Freight Currency” The actual currency in which the payment for

freight is quoted.

“Notify/Code Name” The address or contact number of a person other
than the consignee.

“Location” The place where goods are stored for delivery,
may be a transit shed.

“Value Declared for Customs” The worth of the goods which the importer or
exporter intends to declare to customs.

“Currency Declared for Customs” The actual currency in which the payment for
transport is quoted.
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“Value Declared for Insurance” The cost of the insurance.

“Currency Code for Insurance Value” The actual Currency in which the payment for
'y y pay
insurance is quoted.

“Number of Seals” The count of the seals affixed to the container or
package.
“Marks of Seals” The markings that identifies the seals placed on

the containers or packages.

“Seali; The code used by the sealer to identify who
sealed the container or package.

Any other relevant information which the carrier
or agent deems necessary.

Container Segment

The container identification number. Four letters
for container owner, six digit container serial
number, and check digit.

“Number of Packages” The number of packages in the container.

“Type of Container” The container type code (e.g. 20BU, 40BK)
states the size and type of container.

“Empty/Full Indicator” Describes how much space is occupied by goods
inside of the container. (LCL, FCL, FCX).

“Container Goods Description” The description of goods in the container.

“Gross Mass” The Gross Mass for good in the container in kg.

“Marks/Seals2 The container 2™ seal number.

“Sealing Party” The code used to identify who sealed the

container (SH, TO, CU).

“Temp. Min” The minimum temperature for container, this
field is mandatory for reefer container.

“Temp. Max” The maximum temperature for container, this
field is mandatory for reefer container.
30|Page
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“Humidity” The humidity level for reefer container.

“Dangerous Goods Code” The dangerous goods code (UNDG)

ASYCHRA D



